
Asst	
  Provost	
  for	
  Research	
  	
   	
  Director	
  of	
  Corporate	
  &	
  Founda8on	
  
Rela8ons	
  

Carol	
  A.	
  Burdsal 	
   	
   	
  David	
  F.	
  Foreman	
  

carol.burdsal@bucknell.edu 	
  	
  david.foreman@bucknell.edu	
  

Faculty	
  Fellow	
  (2012-­‐2013) 	
  Assoc	
  Dir	
  Corporate	
  &	
  Founda8on	
  Rela8ons	
  

Sally	
  Koutsoliotas	
   	
   	
  Brenda	
  S.	
  Thomas	
  

	
  s.koutsoliotas@bucknell.edu 	
  	
  brenda.thomas	
  @bucknell.edu	
  

	
   	
   	
  Office	
  Coordinator	
  
	
   	
   	
  Joelle	
  Coyle	
  

	
   	
   	
  	
  joelle.coyle@bucknell.edu	
  



Original	
  
Concept	
  
by	
  PI	
  

Consult	
  with	
  
Sponsored	
  
Projects	
  

IdenGfy	
  Funding	
  
Source	
  

	
  Government	
  –	
  APR	
  
Private	
  -­‐	
  CFR	
  

Develop	
  
Timeline	
  

(deadline	
  -­‐vs.-­‐	
  
target	
  date)	
  

Official	
  
Submission	
  of	
  
Final	
  Proposal	
  

and	
  Final	
  Budget	
  
to	
  Funding	
  
Agency	
  

PI	
  Monitors	
  
Proposal	
  

Approval	
  Process	
  

Complete	
  
Online	
  Form	
  	
  

With	
  	
  

DraM	
  Proposal	
  
&	
  Final	
  Budget	
  

(link)	
  

Finalize	
  Budget	
  

Create	
  DraM	
  
-­‐Proposal	
  
-­‐Budget	
  

Obtain	
  Assurances	
  
&	
  Special	
  

Permissions	
  

Are	
  these	
  required	
  
for	
  everyone?	
  
(click	
  here)	
  

Start	
  Online	
  
Proposal	
  

RouGng	
  Form	
  
(link)	
  

Experienced	
  proposal	
  
writers	
  start	
  here	
  !!	
  

OFFICE	
  OF	
  SPONSORED	
  PROJECTS	
   INTERNAL	
  GRANT	
  PROPOSAL	
  PROCESS 



Assurances	
  and	
  Special	
  Permissions	
  

Each	
  of	
  the	
  following	
  elements	
  will	
  be	
  queried	
  on	
  the	
  online	
  	
  
approval	
  form	
  and	
  may	
  require	
  special	
  permission.	
  

Your	
  aVenGon	
  and	
  effort	
  on	
  the	
  online	
  form	
  will	
  be	
  directed	
  ONLY	
  to	
  those	
  elements	
  that	
  are	
  
relevant	
  to	
  YOUR	
  proposal.	
  	
  To	
  prevent	
  delays	
  in	
  your	
  online	
  submission,	
  please	
  start	
  your	
  

conversaGon	
  with	
  the	
  appropriate	
  individuals	
  as	
  early	
  as	
  possible.	
  

WILL	
  YOUR	
  PROJECT	
  INVOLVE:	
  	
  

The	
  purchase	
  of	
  a	
  computer/soYware:	
  
You	
  will	
  be	
  asked	
  to	
  describe	
  planned	
  purchase	
  of	
  computers,	
  soMware,	
  mobile	
  devices,	
  as	
  well	
  
as	
  the	
  need	
  for	
  computer	
  programming/support.	
  	
  All	
  purchases	
  must	
  be	
  made	
  through	
  L&IT	
  at	
  
the	
  Gme	
  of	
  award.	
  

For	
  ques3ons,	
  contact:	
  Mary	
  Ann	
  Burkland	
  (maryann.burkland@bucknell.edu	
  	
  570-­‐577-­‐1795)	
  

The	
  hiring	
  of	
  new	
  personnel:	
  
For	
  all	
  new	
  posiGons	
  you	
  will	
  be	
  required	
  to	
  consult	
  with	
  HR	
  to	
  develop	
  a	
  job	
  	
  descripGon	
  and	
  
determine	
  a	
  salary	
  for	
  your	
  budget.	
  	
  This	
  includes	
  administraGve,	
   	
  post-­‐docs,	
  technical	
  staff,	
  
etc.,	
  but	
  not	
  students.	
  

For	
  ques3ons,	
  contact:	
  Gene	
  Crawford	
  (gene.crawford@bucknell.edu	
  	
  570-­‐577-­‐1631)	
  



WILL	
  YOUR	
  PROJECT	
  INVOLVE:	
  	
  

The	
  purchase	
  of	
  equipment:	
  
You	
  may	
  be	
  required	
  to	
  consult	
  with	
  your	
  Department	
  Chair,	
  Dean	
  and/or	
  the	
  Office	
  of	
  FaciliGes	
  
to	
  ensure	
  that	
  appropriate	
  space	
  and	
  uGliGes	
  are	
  available.	
  

	
  For	
  ques3ons,	
  contact:	
  Dennis	
  Hawley	
  (dennis.hawley@bucknell.edu	
  	
  570-­‐577-­‐1911)	
  

Renova8ons:	
  
You	
  will	
  be	
  required	
  to	
  consult	
  with	
  your	
  Department	
  Chair,	
  Dean,	
  and	
  the	
  Office	
  of	
  FaciliGes.	
  

	
  For	
  ques3ons,	
  contact:	
  Dennis	
  Hawley	
  (dennis.hawley@bucknell.edu	
  	
  570-­‐577-­‐1911)	
  

Use	
  of	
  biohazards	
  and/or	
  hazardous	
  materials:	
  
You	
  will	
  be	
  required	
  to	
  describe	
  what	
  materials	
  will	
  be	
  used	
  and	
  to	
  what	
  extent.	
  	
  
	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  For	
  ques3ons,	
  contact:	
  Jim	
  McCormick	
  (james.mccormick@bucknell.edu	
  	
  570-­‐577-­‐3337)	
  

Campus	
  events:	
  
You	
  will	
  be	
  required	
  to	
  give	
  details	
  and	
  consult	
  with	
  the	
  Events	
  Management	
  Office.	
  

	
  For	
  ques3ons,	
  contact:	
  Pat	
  Ringkamp	
  (pat.ringkamp@bucknell.edu	
  	
  570-­‐577-­‐3167)	
  

Animal	
  subjects:	
  
You	
  will	
  be	
  required	
  to	
  provide	
  informaGon	
  on	
  the	
  status	
  of	
  your	
  IACUC	
  protocol.	
  

	
  For	
  ques3ons,	
  contact:	
  Ken	
  Field	
  (ken.field@bucknell.edu	
  	
  570-­‐577-­‐3814)	
  

Human	
  subjects:	
  
You	
  will	
  be	
  required	
  to	
  provide	
  informaGon	
  on	
  the	
  status	
  of	
  your	
  IRB	
  applicaGon.	
  

	
  For	
  ques3ons,	
  contact:	
  Abe	
  Feuerstein	
  (abe.feuerstein@bucknell.edu	
  	
  570-­‐577-­‐3293)	
  






























